
® office id: ______________________________________________ ® agent id: _______________ co-agent id: ______________________________________________

 Agent Information Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 north  west    nw   SW

 Commissions
® Sub Agency Commission:	 ® Buyer Agency Commission:	 ® Trans Broker Commission:	 ® Variable Rate:
			    yes     no

Commission comments: __________________________________________________________________________________________________________

(6/2014)

MULTI-FAMILY 2-4 UNITS
 Agent Information general     DESCRIPTION     UNIT INFORMATION     Additional Info     Utilities, Assumptions & Financial Info

MF2

 SIZES

Building Square Footage: ___________________________	 Square Footage Source:		  LOT SIZE (ACRES): ________________________
			    COUNTY RECORDS	  OTHER
			    BUILDER	  LISTING AGENT
			    APPRAISAL	  OWNER

LOT SIZE Source:				    ® AGE (YEARS): _________________	 ® YEAR BUILT EXCEPTION:
 APPRAISAL 	  COUNTY RECORDS	  LISTING AGENT	  OWNER		   NEW CONSTRUCTION	  UNKNOWN
 BUILDER	  DEED	  OTHER	  SURVEY		   UNDER CONSTRUCTION	  TBB

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 DETAILS

® LISTING DATE: _____________________________________________	 ® EXPIRATION DATE: _____________________________________________________

	O WNER PHONE				  
OWNER NAME: _____________________________________________________	AREA  + NUMBER : _______________________________________________

		OCCU  PANT PHONE TO SHOW
OCCUPANT NAME: ____________________________________________	OCCU PANT TYPE:	AREA  CODE + NUMBER: _______________________
	  OWNER    TENANT    VACANT

LOT NUMBER: ______________________	 Section/township/range: ______________________________________

SHOWING INSTRUCTIONS (4):

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 ALARM SYSTEM
 APPT. / LOCKBOX
 BY APPT. ONLY
 CALL LISTING AGENT
 CALL LISTING OFFICE

 COMBINATION
 DO NOT DISTURB TEN'S
 KEY AT OFFICE
 LISTG AGT ACCOMPANY
 OCCUPIED

 OTHER
 OTHER LOCK BOX
 PET
 SHOW AT WILL
 SHOW with contract

 LEASE Information

sub lease:  yes   no	 LEASE TYPE:  gross   net  other	 AVAILABLE DATE: _______________	 SUB LEASE EXPIRATION DATE: _________________

DEPOSIT AMOUNT ($): ________________________	 PETS ALLOWED:    YES   no

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 Agent Information general     DESCRIPTION     UNIT INFORMATION     Additional Info     Utilities, Assumptions & Financial Info

 ® ADDRESS  Please note: ALL fields are required in this section

STREET #: ___________________ MODIFIER: __________ DIRECTION:  EAST     south  NE    se  STREET NAME: ____________________________________________

POST DIRECTION:  EAST  NORTH  NE  NW  SOUTH  SE  SW  WEST	 SUFFIX: __________________ UNIT #: __________________

COUNTY: __________________________________  MUNICIPALITY/TOWNSHIP: ________________________________________   CITY: ________________________________

AREA: ______________________________________________________________	 SUBDIVISION / COMPLEX: ___________________________________________________

ZIP CODE: ______________________________ +4: _________________________	CRO SS STREET: ___________________________________________________________

® school district: __________________________________________________	 ® ELEMENTARY school: ___________________________________________________

® Middle/Jr. high school: ____________________________________________	 ® SENIOR high school: ____________________________________________________

 General Listing Information
® Transaction Type:  SALE  LEASE	 ® TAX ID: ________________________________________	 DUAL AGENCY:  YES  NO	 ® LICENSEE ASSISTING SELLER

® SPECIAL LISTING CONDITIONS:	 ® Possible buyer fees:  yes  no
 foreclosure	  probate			 
 none	  short sale	 Legal Description: ____________________________________________________________  

® LISTING PRICE ($) / LEASE (MONTHLY): ______________   ® AGREEMENT TYPE:	 ® AGREEMENT TYPE 2:	AD  CODE: _________

® PUBLISH TO INTERNET:  yes     no	 ® SHOW ADDRESS TO PUBLIC:  yes     no	 ® PERMIT AVM:  yes     no	   ® PERMIT COMMENTS:  yes     no

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 EXCL AGENCY
 EXCL RIGHT TO SELL

 PURCHASER EXEMPTIONS
 TRANS BROKERAGE
 VARIABLE RATE

 LIMITED SERVICE
 NOT APPLICABLE

 SUBJECT TO INSPEC.
 SUPRA
 UNDER CONSTRUCTION
 VACANT
 appt. through MLS

 VACANT
 appt. through mls
 sentrilock

 DESIGNATED AGENT
 SELLER’S AGENT
 TRANSACTION BROKER
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 Agent Information general     DESCRIPTION     UNIT INFORMATION     Additional Info     Utilities, Assumptions & Financial Info

 Agent Information general     DESCRIPTION     UNIT INFORMATION     Additional Info     Utilities, Assumptions & Financial Info

 Agent Information general     DESCRIPTION     UNIT INFORMATION     Additional Info     Utilities, Assumptions & Financial Info

  ROOM DIMENSIONS

LIVING ROOM: __________________________________	GREAT  ROOM: __________________________________	DINING  ROOM: ________________________________

KITCHEN: ______________________________________	BREAKFA ST ROOM: _____________________________	FAMILY  ROOM: ________________________________

BEDROOM 1: ___________________________________	BEDROOM  2: __________________________________	BEDROOM  3: __________________________________

BEDROOM 4: ___________________________________ 	LAUNDRY /UTILITY ROOM: _________________________________

 Agent Information general     DESCRIPTION     UNIT INFORMATION     Additional Info     Utilities, Assumptions & Financial Info

 ® rooms & baths  Please note: ALL fields are required in this section

EFFICIENCY: ____________	 # OF ROOMS: ____________	 # OF BEDROOMS: ____________	 # OF FULL BATHS: ____________	 # OF HALF BATHS: ____________	

DESCRIPTION:		RENT   ($): ____________
 Dining
 Dryer
 Family Room
 Furnished

 Possible Extra Sleep
 Sunroom
 Walk-through BDRM
 Washer

  ADDITIONAL INFORMATION:
® TENANCY (3):	 ® TENANT PAYS (6):	 SOME APPLIANCES/AMENITIES (14):	 MISCELLANEOUS (14):

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 1 OR MORE VACANT
 Leases
 Month To Month
 No Lease
 None
 OTHER
 Owner Occupied
 Restrictions
 Section 8
 Subsidized Rents
 Vac Leases

 All Utilities
 Cable TV/Satellite
 Electric
 Gas
 No Fees
 No Utilities
 Other
 Parking
 SEWER
 TRASH REMOVAL
 WATER

 Some Dishwasher(s)
 Some Disposal(s)
 Some Fireplace(s)
 Some Insultd Windows
 Some Microwave(s)
 Some Refrigerator(s)
 Some Range Oven(s)
 Some Shower Bath(s)
 Some Smoke/Alarm Det
 Some Storm Doors
 Some Storm Windows
 Some Wall to Wall Cp
 Some Washer/Dryer(s)
 Some Window Treatmnt

 Balcony
 Basement
 Bonus Room
 CHAIR LIFT
 Deck
 ELEVATOR IN RESIDENCE
 Fencing
 High Spd Connection
 Laundry Facil- None
 Laundry Facl IN
 Laundry Facl-Commty
 Laundry Facility-PRIVATE
 No Basement/Slab
 Other
 Partial Fencing
 Patio
 Storage Room Avail
 Wheelchair ACCESSIBLE ENTRY

 DETAILS CONTINUED

® TAXES PAID ($): __________________________	 ® TAX YEAR: __________	A SSOCIATION FEE ($): _______________	A SSOCIATION FEE PAID:
 monthly	  YEARLY

			    NONE	

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

  DESCRIPTION:
® building description (3):	 ® type of units:	CON STRUCTION (5):	 ® PARKING DESCRIPTION (8):

® LOT DIMENSIONS: _______________________________________________________________________________________________________________

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 2 sty townhouse
 3+ sty townhouse
 Apt/InteriorEntrance
 Duplex
 Flat/Shotgun/Ext Ent
 Needs Rehab
 Ranchette
 Townhouse
 OTHER

 ALUMINUM SIDING
 ASBESTOS SHINGLE
 BRICK VENEER DECRTV
 BRICK VENEER PREDOM
 BRICK/STONE MSN PRED
 CEDAR/WOOD
 CONCRETE BLOCK
 fl brick/stn veneer
 FRAME
 OTHER
 STEEL SIDING
 STUCCO
 VINYL SIDING

 2 family
 3 family
 4 family

 1-2 Car Attached Grg
 1-2 Car Carport
 1-2 CAR DETACHED
 3-4 Car Attached Grg
 3-4 CAR DETACHED
 Additional Parking
 Basement/tuck-under 
 Covered
 More Than 1 Spc/Unit
 None
 Off Street
 On Street Parking
 Open Lot

 Other
 Security Parking
 Unassigned

(6/2014)
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 Agent Information general     DESCRIPTION     UNIT INFORMATION     Additional Info     Utilities, Assumptions & Financial Info

 FINANCIAL / MISCELLANEOUS INFORMATION

® GROSS OPERATING INCOME ($): _______________________	 ® TOTAL EXPENSES ($): _______________________	 ® NET INCOME ($): ___________________

® SELLING TERMS (16):			   ® POSSESSION (8):
 30 DAYS
 AT CLOSING
 IMMEDIATE
 LEASE OUT STAND
 NEGOTIABLE
 OTHER

 POSSESSION OTHER HM
 SPECIFIC DATE
 TENANTS RIGHTS
 TO BE CONSTRUCTED
 UNDER CONSTRUCTION

 2ND AVAILABLE
 ASSUMPTION
 BUY DOWN
 CASH
 CONVENTIONAL
 EXCHANGE
 FHA
 GOVERNMENT

 LEASE
 OWNER MAY FINANCE
 OTHER
 PRIVATE
 RENT
 RRM/ARM
 SELLER ASSIST

 SELLER MAY PAY SMCLS
 SELL AS ENTITY
 SPECL FINCG CALL AGENT
 TRADE-IN
 VA

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 Agent Information general     DESCRIPTION     UNIT INFORMATION     Additional Info     Utilities, Assumptions & Financial Info

 UTILITIES:

® COOLING (6):	 ® SEWER (3):	 ® HEATING (5):	 CABLE AVAILABLE:

® WATER (5):	 ® HEAT SOURCE (3):	 PROPANE TANK:	 ® WATER HEAT (2):

 ELECTRONIC AIR FLTRS
 BASEBOARD
 CEILING
 CONVERSION
 DUAL SYSTEM
 FORCED AIR
 GRAVITY AIR
 HEAT PUMP
 HUMIDIFIER
 INDIVIDUAL FURNACES
 HOT WATER/STEAM
 OTHER
 RADIANT FLOOR
 RADIATOR(S)
 SPACE HEATERS

 1 WINDOW/WALL
 2 WINDOW/WALL
 3 PLUS WINDOW/WALL
 ATTIC FAN
 CEILING FAN
 CENTRAL-ELECTRIC
 CENTRAL-GAS
 HEAT PUMP
 INDIVIDUAL UNITS
 NONE
 OTHER
 ZONED

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 Aerator
 Community
 Lagoon
 Not Connected
 Other/None
 Public
 Septic
 Shared
 Terre Du Lac

 YES
 NO

 LEASED
 NONE
 OWNED

 Cistern
 Community
 Not Connected
 Other/None
 Public
 Shared
 Well

 Electric
 Gas
 Oil
 Other
 Propane
 Solar

 Additional
 Electric
 Gas
 Propane
 Solar
 Other	

	

    ADDITIONAL INFORMATION CONTINUED:

® disclosures (5):	 ® conditions (2):	 ® FIXED EXPENSES (7):	 ® OPERATING EXPENSES (7):

SPECIAL DESCRIPTION:		O  WNERSHIP:

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 City
 Code Compliance Reqd
 Flood Plain No
 Flood Plain Yes
 Historic Restriction
 Limited Seller Discl
 Leases Avaliable
 Occupancy Perm Req
 Othr-Call List Agent
 Profit & Loss Avalia
 Sellers Discl. Avail
 Sellers Discl Not Av
 Septic Disclosure
 Unincorporated

 Asbestos
 Lead Base Paint/Pipe
 Other
 See seller’s discl
 Unknown

 Cable/Satellite
 Electric
 Gas
 Insurance
 None
 Other
 Sewer
 Taxes
 Trash Removal
 Water

 Advertising
 Fixed Expenses
 Flood Insurance
 Heat/Cooling
 Lawn Care
 Maintenance
 Management
 Other
 Snow Removal
 Supplies

 Display
 Energy Star Home
 LEED-Cert. Green
 NAHB/GBI Ver. Green

 BANK
 GOVERNMENT
 PRIVATE
 OWNER BY CONTRACT
 RELOCATION

 NO STEP/RAMP ENTRY
 Other
 Rehabbed
 Renovated

 ASSUMPTION INFORMATION

	A PPROX ASSUMABLE	A SSUMABLE
® 1ST ASSUMABLE:	BALANCE : ___________________________	MORTGAGE  PAYMENT: _________________________	A SSUMABLE PAYMENT:

 YES   NO			    PI   PIT   PITI   OTHER

YEARS REMAINING (#): _________	ASSUMABLE INTEREST RATE (%): __________________	A SSUMPTION FEE ($): _______________	 2ND MORTGAGE
 YES   NO

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

(6/2014)

seller(s) signature: ______________________________________________________________________________________________________________

 Spec Home
 SOME ACCESSIBLE FEATURES
 Short Sale Possible
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